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Confirm with TGA that
the change is minor

Submit form C1 to TGA

Once approved by
TGA, implement the
change

Confirm the change Document the change
meets the specification as per the SMS

Once approved by
TGA, implement the
change
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Submit form C1 at
least 60 days before
implementation

Identify need for Confirm with TGA that
material change the change is material

Liaise with TGA and set Follow SMS procedure Ensure validation and
out arrangements for and develop change verification process is
formal change process plan followed
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Periodic reviews Submit completed plan A
5 b B Decision by TGA

including ICP checks to TGA for approval
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Confirm
implementation to the
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as per the SMS
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FORM C1

Appendix to Guidance 06: Management & Control of Change

NOTIFICATION TO THE TRANSPORT GENERAL AUTHORITY OF
INTENDED CHANGE TO OPERATING LICENCE CONDITIONS

Uil dolo)l @rall
‘TRANSPORT GENERAL AUTHORITY

Notification must be submitted to the Authority no later than 60 days prior to the intended

date of change

1

Name of organisation

2

Project Sponsor

Telephone number

Email address

Brief details of the intended
change

6 Intended date of change

7 Minor or Material change

Signature of Duty Holder

Date:

TGA-R-0000-GDN-230504-06
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FORM X1

Appendix to Guidance 06: Management & Control of Change

APPLICATION FOR AUTHORITY TO CARRY OUT AN ACTIVITY THAT IS
OUTSIDE THE SCOPE OF THE OPERATING LICENCE OF THE RAILWAY

This form is for a ‘one off” activity that is of a temporary or unusual nature that is not included
in the scope of the current railway operating licence.

For activities that are of a permanent nature for example an upgrade to infrastructure or a change
in use of the railway, the change process shown in Guidance 06: Management & Control of
Change will be adhered to.

1  Name of organisation

2 Name and
designation of the person
responsible for the
activity

3  Telephone number

4  Email address

5 Details of the Show these on an attachment sheet, giving these details:
intended activity Description of the activity
Location(s) of the activity

Date(s) and time(s) of the activity
Risk assessment related to the proposed activity including
mitigating controls that will be applied

Signature of Duty Holder
or Responsible Person

Date

Blank C1 and X1 forms in MS Word are available from the Transport General Authority upon
request.
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